
Guidelines for applying to affiliate an event with HDCA
Definition of Affiliation: The ability to use the HDCA logo and name in publicity concerning your event, and to disseminate the event using the HDCA website. 

The following guidelines are based on previous experiences of HDCA, and reflect the mission of the HDCA. They are meant to help applicants to formulate their proposals, as well as to clarify the roles and responsibilities of both HDCA’s ‘affiliation working committee’ and the proposed organizers of the event.
Aim of the HDCA Affiliated Events
The HDCA aims to serve through the promotion of affiliated events as an ongoing forum for high-quality international academic research in the fields of human development and the capability approach. HDCA-affiliated events will advance intellectual debate, and/or promote research collaboration and training in these fields. They may also facilitate an interaction between academic and practitioners. HDCA-affiliated events may be open to economists, philosophers, social and political scientists, development practitioners, policymakers, and graduate students who are developing and actively applying the capability approach and human development paradigm. An emphasis is further put on actively encouraging and supporting the participation of individuals from the Global South.

Contents
Applicants can put forth their own suggestions for the event at least two months prior to their event, and longer for events that require more publicity. Their application will be assessed by the ‘HDCA affiliation working committee’ chaired by the HDCA Network coordinator within one month after the request has been received.
The core criteria by which events will be approved for affiliation are:

1) The quality of the event is evidently high and the organizers have a proven track record of engagement in the field of research related to human development and the capability approach, and possibly already some linkages with HDCA. 

2) The events will fit in the mission and aim of the HDCA. In particular, each event must promote at least two of the three HDCA aims, which are the following:

a. Undertake high quality research in the interconnected areas of human development and capability.
b. Facilitate interaction between academics and practitioners within HDCA’s respective research field.
c. Engage in training activities related to the Human Development and Capability Approach. 

Eligible Events
Events that can be affiliated with HDCA will generally be training courses, summer schools, short conferences other than the international or regional conferences of HDCA for which a different set of guidelines and application forms is available. Events should not endure longer than one month, and thus will not include degree courses.  
HDCA Promotion
The organizer of the event needs to promote membership in the HDCA by distributing and making pamphlets and other promotional material available to all participants during the event. On request these materials will be sent by HDCA to the local organizer.
Budget and Event Fees.

The HDCA tries to involve young researchers and students in its activities, so any financial support that can be offered to PhD students, and to researchers coming from the Global South, would be helpful and be taken into consideration. 
Event Website and HDCA Logo
If the event is approved for affiliation, then the event organizer can use the HDCA logo on the website, and the event promotion, and communication materials. The event website can be linked to the HDCA webpage.  
Role and Responsibilities of the HDCA

The HDCA cannot offer financial support for any affiliated events. All financial aspects are the sole responsibility of the organizer. 
HOSTING A HDCA-AFFILIATED EVENT
(Please send to the HDCA secretariat – Iris Tuomenoska

info@hd-ca.org or fax +1 627 998 0173)

Contact information:

Institution(s): 
Location (City, State and Country): 

Contact Person(s):  

Postal Address:
Email: 

Telephone: 

Fax:
Description and type of the institution responsible for organising the event:

Date of foundation:

Legal status of institution in country of registration:
Scope of institution: Community:…………..…………Regional:……………….………..National:………………….

Do you have other established institutional affiliations?                 If yes, please list. 
	What type of event are you interested in hosting 

	


	Suggested dates 

	

	Suggested title 

	


	Venue of the event 

	


	Which of the following criteria will the event promote and how?



	a. Undertake high quality research in the interconnected areas of human development and capability.

b. Facilitate interaction between academics and practitioners within HDCA’s respective research field.

c. Engage in training activities related to the Human Development and Capability Approach.  


	Event organizer

	1. Can you please give us a brief description regarding the organizer of the event (person and/or team or organization), the organizer’s mission and objectives and its distinctive background/experience in organizing events?
2. Who will be involved in providing substantive content to the event (teachers, speakers, chair)? 




	Interest in organizing the event:

	Can you please give us a brief description of your interest in hosting the event, and how it will benefit your organization.



Please, feel free to provide any other useful information.


Main Conditions for HDCA Affiliation of an Event:

An event shall become affiliated to the HDCA on its acceptance of the following, and determination by the HDCA that:

a) The events supports with its mission at least two of the three objectives of the HDCA, which are the following: undertaking of high quality research, facilitation of the interaction between academic practitioners, engagement in training related to the Human Development and Capability Approach).
b) The event does not pursue objectives or carry out activities that conflict with the mission and objectives of the HDCA.

c) The event organizer has as one of its central purposes the achievement of HDCA’s aims, and a record of activities within the research field related to human development and capability approach.
d) Events affiliated with HDCA should not endure longer than one month.

e) During the event, HDCA pamphlets and other promotional material need to be made available by the event organizer to all the participants in the event.
f) The event organizer shall endeavor to actively involve young researchers, as well as researchers coming from the Global South. A further attempt, if possible, shall be made by the event organizers in securing financial support for these individuals. 

g) The organizer of the event agrees that all financial aspects related to the event are its sole responsibility, and no support can be offered by HDCA.

Authorization
I/We hereby confirm that the information contained in this application is correct and that I/We accept the objectives of the HDCA and the obligations which the affiliation of events to it requires.

Name:……………………………………………………………………………………………………………………………………………….
Event organizer:……………………………………………………………………………………………………………………………….

Position:…………………………………………………………………………………………………………………………………………….
Date and signature
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